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INSTRUCTIONS FOR PREPARING
THE DELIVERY INSTRUCTIONS / DOCK RECEIPT  

1. Enter name of carrier delivering goods alongside the vessel.

2. Date of delivery.

3. Enter complete name and address of the forwarding agent. 

4. Enter any export declaration number if applicable.

5. Specify the transportation mode. 

6. Enter the complete name and address of the shipper of the goods. 

7. Enter the full name of the vessel and name of the country flag of the vessel. 

8. Specify the pier number and port name of loading. 

9. Specify the port name where the goods are to be unloaded.

10.  Enter the port of transshipment if applicable.

11.  Describe the goods to include package marks and numbers, the number of packages, a complete description of the 
commodity, cubic measurement, and gross weight in pounds. 

12.  Date of issuance of the form. 

13.  Specify any attachments to the form. 

14.  Signature of the person preparing the form. 
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